
Position Title

Reports to (role)

Team

Location

KEY RESPONSIBILITIES

• A maximum of 5 primary responsibilities for the position
• List in order of importance
• Workplace Safety is mandatory for all Job Descriptions

Key Tasks required to achieve 
Key Responsibilites Measures

PURPOSE OF POSITION

		

Level

Provide a brief description of the general nature of the position; an overview of why the 
job exists; and what the job is to accomplish.



Key Tasks required to achieve 
Key Responsibilites Measures

KEY RESPONSIBILITIES continued ...



Workplace 
Safety Take reasonable care for your own safety and health 

and avoid harming the safety and health of others 
through any act or omission at work.  

Identify and assess workplace hazards and apply 
hazard controls. 

Report every workplace injury, illness or near miss, no 
matter how insignificant they seem.

Abide by Telethon Kids Institute policies and 
procedures.

Responsibilities are 
embedded in work practices.

Hazards are effectively 
managed or reported. 

Accidents and incidents are 
reported in a timely manner. 

All applicable safety policies 
and procedures are sought, 
understood and implemented.

Qualifications:       
(what are the minimum 
educational, technical or 
professional  qualifications 
required to perform the role)

ESSENTIAL CRITERIA

Essential 
Skills, 
Knowledge & 
Experience: 

Approved by: Signature of the person with the authority 
to approve the job description and job title

Date approved: Date upon which the job 
description was approved

Reviewed by P&C: Date when the job description 
was last reviewed by People & Culture

DIRECT REPORTS

List by job title any positions 
to be supervised by this role


	Position Title: Research Officer Infectious Disease Epidemiology
	Level: A
	Reports to role: Team Leader Infectious Disease Epidemiology
	Team: Infectious Diseases Epidemiology,Wesfarmers Centre of Vaccine and Infectious Diseases
	Location: 15 Hospital Avenue, Nedlands WA 6009
	KeyRow1: Research - Data Analysis
	Tasks required to achieve Key ResponsibilitesRow1: • Biostatistical and epidemiological analysis using a variety of methods including regression analyses 

• Data manipulation, merging files and keeping a record of all syntax 

• Preparation of new data linkage applications to carry out pre-specified research aims in the respiratory infection epidemiology area
	MeasuresRow1: • Quality of analyses 

• Positive feedback from team leader     and members 

• Submission of applications for data and associated ethics

	KeyRow2: Research Dissemination
	Tasks required to achieve Key ResponsibilitesRow2: • Undertake literature reviews in relevant areas 

• Preparation of manuscripts for peer-review in the child health, paediatric respiratory infections, epidemiology and public health fields 

 
	MeasuresRow2: • Submission of high quality manuscript to high quality journals

• Acceptance of publications following peer-review 

• Positive feedback from team leader and members 
	KeyRow1_2: Reporting and other duties as required
	Tasks required to achieve Key ResponsibilitesRow1_2: • Assist Program Manager with progress reports to funding and ethics bodies

• Assist with supervision of students as required, at the request of the Team Leader
 
• Perform other relevant duties as required, at the request of the Team Leader


	MeasuresRow1_2: • Feedback from line manager

	KeyRow2_2: Team Membership
	Tasks required to achieve Key ResponsibilitesRow2_2: • Make a positive contribution to the research team, the     Wesfarmers Centre and the Telethon Kids Institute. 

• Working cohesively and collaboratively with team members and stakeholders (internal and external) 

• Participation in Team meetings


	MeasuresRow2_2: • Positive feedback from team and stakeholders

• Teams which functions cooperatively and efficiently 

	KeyRow3: Contribution to Telethon Kids organisation, culture and community
	Tasks required to achieve Key ResponsibilitesRow3: • Participate in Institute committees, advisory and working groups where appropriate. 

• Attends Institute forums (example – seminars)
	MeasuresRow3: Participation and attendance
	Qualifications what are the minimum educational technical or professional  qualifications required to perform the role: Undergraduate degree in health, data science or related field
	Signature of the person with the authority to approve the job description and job title: Hannah Moore
	Date upon which the job description was approved: 9 Dec 2018
	Date when the job description was last reviewed by People  Culture: 
	Essential Skills Knowledge  Experience: • Knowledge of and relevant experience with analysis of population-based linked data from administrative data sets in the epidemiology field (eg. hospital morbidity data, midwives notification system, emergency department data collection)

• Data cleaning and analysis skills using statistical software packages (STATA)  

• Experience in working within the context of a research team to facilitate research outcomes 

• Proven ability to prepare scientific reports and manuscripts for publication in peer-reviewed journals

• Ability to take direction and work independently within the framework of a research group

• Time management abilities in a research context 

• High level of verbal and written communication skills, including demonstrated interpersonal skills

• Strong computer skills (Microsoft Office, Excel, Endnote and general Internet and electronic communications)
	Text1: This role is designed to support the research activities of the Infectious Disease Epidemiology team leader. The role aims to conduct epidemiological analyses associated with population-based data linkage projects investigating respiratory and other infectious diseases in children, apply for linked data for new projects in the respiratory infection epidemiology area.
	Text3: N/A


